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1. losicHuTENbHAS 3aNINCKA

[TporpammMa mpeanpouiIbHOTO Kypca MpeaHazHaueHa Jjs o0ydaromuxcs 9-X KI1accoB.
CocraBieHa B COOTBETCTBHH C (pe/iepalbHBIM TOCYIapPCTBEHHBIM 00pa30BaTEIbHBIM CTAaHAAPTOM
OCHOBHOTO o0miero o6pasoBanusi. Paccuntana Ha 8 4yacoB yueOHOro BpPEMEHHM, COCTaBIIEHA C
y4eTOM 3HAaHUU M YMEHUN y4yallMXcs, MOJYYEHHBIX HpU H3YyYeHHH TeMbl «TexXHOIorus
00paboOTKH YHCIOBBIX JaHHBIX» B 0a30BOM Kypce MH(GOPMATUKU U MPEIIoiaraeT yriyoJieHHoe
U3y4EHUE MaTepuaa 1o 1aHHoi temMe. CocTaBiieHa Ha OCHOBE 3JIEKTUBHOIO Kypca
«AJNTOpPUTMH3ALIKS U PEIICHHE 3a/1a4 B 3JCKTPOHHbBIX Tabmuiax» B.B.TepHossix (Elect-info.ru).

Kypc mnpennazHaueH A yriyOJI€HHOro H3ydeHHUs pabOThl B 3JEKTPOHHBIX TaOnIMLAX |
OPUEHTHPOBAaHbl B TMEPBYIO oOuepelb Ha TOATOTOBKY YYEHHUKOB K IOCIEAYIOUIEMY
npodeccuoHaTbHOMY 00pa3oBaHuio B o0nactu «MHpopMaTukay.
Iesan n 3a7a4n U3y4eHus: Kypca
e mporpamMmsl:
* (opMHpOBaHUE YMEHHMH NMPUMEHATh UMEIOLIMECS MAaTeMaTHYEeCKUEe 3HAHUS U 3HAHUS U3
Kypca UH()OPMATHKU K PEILIEHHUIO MPAKTHUECKUX 3ajay;
* O03HAKOMJICHHE C 33/1a4aMH ONTHUMH3AIMH U CIIOCOO0aMU HMX pemieHus ¢ momouisio MS
Excel,
*  3aKperUicHHe 3HaHUI 00 OOUIMX MPUHIMIAX PaboThl TabaMYHOTO Mporeccopa MSEXcel;
* pa3BUTHE YMEHUS BbIOMpaTh HanOoJiee ONTUMAIbHYIO CTPYKTYpY TaOJIMIIbI, CO31aTh U
opopMUTH TaOIHNILY;
* Ha KOHKPETHBIX MPaKTHMYECKHX MPHUMEpax IMO3HAKOMUThH YYALIUXCS C OMNpeAeTIeHHBIM
KJIACCOM 33a]1a4, KOTOPBIE YCIIEIIHO PEIIal0TCs ¢ IOMOIIbIO 3JIEKTPOHHBIX TaOJIHI;
* [I0Ka3aTh aKTYyaJbHOCTh W 3HAYMUMOCTb OHJEKTPOHHBIX TaOJUI[ Ui COBPEMEHHOIO
IIKOJIbHHKA,
* JaTh HaBBIKH NpPaKTHYECcKOil paboTel B EXcel. 3agaum mporpammer:
* T[I0Ka3aTh OCHOBHbIE MpHEeMbl 3(P(GEKTUBHOIO HCIOJIB30BaHUS HH(OPMAIIMOHHBIX
TEXHOJIOTHIA;
* pa3BHBAaTh MO3HABATEIHLHBIA HHTEPEC, pEUb M BHUMaHUE YUAIIUXCS;
*  pa3BHBATh CIIOCOOHOCTH JIOTHYECKH PACCYKIATh;
* (¢opmHpoBaTh HHPOPMALIMOHHYIO KYJIBTYpPY U OTPEOHOCTH MPUOOPETEHNUS 3HAHUIA;
* pa3BUBAaTh YMEHMS NPUMEHSTH MOJYYEHHbIE 3HAHUS Ul PELICHUs 33a/a4 Pa3IUdHbIX
IPEIMETHBIX 00JIaCTeH.
*  BOCHUTHIBATH TBOPUYECKHIA MOIXOI K padoTe, JKENaH!Us SKCIIEPUMEHTHPOBATH
* copMHPOBATH JIOTUIECKHUE CBS3H C IPYTUMHU IPEAMETaMH BXOISIINMH B KypC CPETHETrO
obOpazoBaHwusl.



O01mas xapakTepucTHKAa Kypca

Conmepxkanne Kypca IIOCTPOCHO Ha MEXKIPEAMETHBIX CBA3SIX HHPOPMATUKU C
MareMatukoi. OOyuwaromuecs pacmmpsAT ¢ YIIyOsST COOCTBEHHBIE TIPEACTABICHUS O
BO3MOXKHOCTSIX TaOJM4YHOTO Tpoleccopa EXcel, ucnosp3oBaHuu pasHOOOpa3HBIX CPEICTB U
OPUEMOB TIPY BBINOJHEHUH (HUHAHCOBO-DKOHOMHUYECKHX pacyerax B XoJe paboTel ¢
AIIEKTPOHHBIMU  TaONMIAMH, TIOATOTOBKM PA3MUYHBIX (OPM JOKYMEHTOB (DMHAHCOBOH
OTYETHOCTH.

3HaHus, MOJMYYCHHbIE NpU H3y4eHUU Kypca «lIprMeHeHHe 3IIeKTPOHHBIX TalnHIl B
pacyeraxy, y4alifecs MOTYT HCII0JIb30BaTh BBEJCHHS MPOCTHIX 0a3bl NaHHBIX Ui ydeTa BCEro,
YTO YTOJHO: JICHET, MaTepUaJIOB, TOBApOB, BpeMeHH U T.h. C 3TUX MO3HMIHUN Kypc OeccropHO
aKTyaJIeH U CIIOCOOCH (POPMHUPOBAHUIO KITFOYEBBIX KOMITCTECHIIUH.

[To Tumy Kypc SBISIETCS IPEIMETHO - OPUCHTAIMOHHBIM.

Kypc mo3Bomut ywammmcs 9-X KIIacCOB ONPEACIUTHCA C JAbHEHIINM BBIOOPOM
npodpwis (B crapmeii mkone). IIporpamma Kypca OpHEHTHpOBaHa Ha WH(POPMALMOHHO —
TEXHUYECKUN TIPOQHITH.

B xoHTekcTe 00pa3oBaTeNbHOTO pe3yibTaTa, IporpaMMa Kypca OpHEHTHPOBaHA TPExKIe
BCEr0 HE CTOJbKO Ha (HOpPMUPOBAHHE TNPEJAMETHBIX 3HAHHWMA, YMCHHMH W HaBBIKOB (001acTh
TPaJIMLIMOHHOTO TOJIXO0Ja B O0Opa3oBaHMHU), CKOJIbKO Ha (opmupoBaHHE O0OIIEYyYeOHBIX
(HaImpeIMETHBIX ) YMEHHUH U HABBIKOB, TAK HA3bIBAEMbBIX KITFOUCBBIX KOMIICTCHITHIA:
UH(POPMAIMOHHBIX H KOMMYHHUKAIIHOHHBIX.

Onucanue mecra yueOHOro mpeamera
B cooTBeTcTBHE ¢ Y4EOHBIM TUTAHOM O0IIIC00Pa30BaATEIHHOIO YUPEKICHUS, ITPEATIaraeMblii Kypc
paccuuTaH Ha 8 4acos.

2. JInuyHOCTHBIC N MeTanpeAMeTHbIE Pe3yJbTaThl OCBOCHHUSI Kypca BHEYPOYHOM
NAeATEeJbHOCTH

B PE3YIbTATC U3YUCHUS JAHHOI'O KypCa o6y11a10u11/1ec;1 moJrydaT BO3MOKHOCTDH (I)OpMI/IpOBaHI/ISI

JMYHOCTHBIX:

*  YMeHus onpenensaTh NOHATHS, CO3/1aBaTh 0000IEH s, yCTaHABIMBATh aHAJIOTUH,
KJIaccu(pUIUpOBaTh, yCTaHABIMBATh IPUUMHHO-CIIE/ICTBEHHbIE CBS3H, CTPOUTH
JIOTUUYECKOE PACCYXkAECHUE, YMO3aKI0YeHNE (MHAYKTUBHOE, 1€AYKTUBHOE U 110
AQHAJIOTUN) U JIeJaTh BHIBOJIBI.

MeTanpeAMeTHbIX:
*  H3y4yaroT OCHOBBI paboThl ¢ DT; OCHOBBI pabOTHI CO CIUCKAMHU, MOJEIUPOBAHHE
00BEKTOB ¥ MPOIECCOB B AIEKTPOHHBIX TaOIUIIAX

2. Conepxxkanue Kypca BHEYPOUYHOM AeSITeJIbHOCTH

1. OcHoBbI padoTsl B cpene Excel (1 u)
OnekTponHas Tabnuna. Hasnauenwe mnporpammbl EXcel. Bo3MOXXHOCTH 3JIEKTPOHHBIX
Ta0IuII.



Anroputmsl. Ilonarue anropurMa.Perienue 3a1ay TMHEMHON CTPYKTYphl B 3JIEKTPOHHBIX
TabIuIax.

2. ®yukmuu Excel (3 u.)

Kareropuu ¢pyHKIuii: MaTeMaTn4eckue, CTaTUCTUYECKHE, JIOTHYecKHe, (PyHKIIMH BbIOOpa U
noucka. KomObunupoBanue ¢pyHkiuii. Pa3peTBistoniuecs: aaropuTMbl B 3JIEKTPOHHBIX TaOIHIIAX.
Berpoennas ¢ynkumst ECJIM. 3anuce ycnmoBuid. Ilpocreiimme anropuTMbl ITUKIAYECKON
CTpYKTypbl. Metoz TabynupoBanus Gpynkuuid. [Toctpoenue rpadukoB, 0TOOpaskaloIUX JaHHbIE
u3 Tabnuibel. MaccuBbl. UTO Takoe MacCUBBI U JIJISL YETO UX UCNONB3yIoT. Co3aaHne MaccuBa B
AIIEKTPOHHOH Tabnuie. @YHKIUS CITyYaiHbIX YHCEIL.

Hcnonb3oBanue GpyHKIMI B (PUHAHCOBO-9KOHOMHUYECKUX pacyeTax.

[Tpaktuueckas padora No 1 «Kareropun GpyHKIIUNA: MaTeMaTHYECKHUE, CTATUCTHICCKUE)

[Tpaktuueckas padora No 2«Kareropuu GyHKIIHHA: TOTHUECKHUE

[Tpaktuyeckas pabdora Ne 3 «lcmonb3oBanue (GyHKIHMIA B (HPUHAHCOBO-3KOHOMUYECKHX

pacueTax

3. OcHoBBI padoThI co cnuckamu, puiabTpamu (1 4.)
OcHoBHbIE IPUEMBI paObOTHI CO CIIUCKaMHU, (PUIBTPaMu, COPTUPOBKA
* IIpakruueckas pabora Ne 4 «OcHOBBI paOOThI CO CIIUCKaAMM».
* IIpakruueckas pabora Ne 5 «OcHOBBI pabOThI C PUIBTPAMU»

4. MoaeanpoBaHue 00beKTOB M NMPOLECCOB B JJIEKTPOHHBIX Ta0auuax (3 4)
Knaccudukanus moaeneit. DTarbl MOJACIMPOBAHUS B AJICKTPOHHBIX Ta0IHIIAX: TTOCTAHOBKA
3aa4u, pa3paboTKa MOJIENN, KOMITBIOTEPHBIN IKCTIEPUMEHT, aHAJIN3 PE3yIbTaTOB
MoJiepoBaHus. [ eomeTprueckre MoieIu, MOACITMPOBAHNE CUTYAIil, OMOPUTMOB, CIyYaHBIX
U (QU3UYECKUX MIPOIIECCOB.

3.®opmMbl OpraHu3aumu y4ed0HOro npouecca

Ha 3anstusix naHHOro Kypca yduTeNlb BBIIIOJIHSAET MHOXKECTBO POJI€H, OH fBISETCS U
MH(OPMATOPOM, U HUHCTPYKTOPOM, M OPraHu3aTopoM, U OHKCIEPTOM, U COBETHHKOM, U
KOOPJIMHATOPOM, M KOHCYJBTAaHTOM M HabmrojareneM. Poib yuyuTenss COCTOUT B KpPaTKOM IIO
BpEMEHHU OOBSICHEHHMH HOBOI'O MaTepHuajia M IOCTaHOBKE 33/Ja4M, a 3aTeM KOHCYJIbTHPOBAHUU
y4dalxcs B IPOLECCE BBIOJIHEHNS TPAKTUUECKOIO 3aJaHusl.

CoBpeMeHHbIE 00pazoBaTebHbIE TEXHOJOTMH, UCIOJIb3yeMble Ha 3aHSTHUAX: MPOEKTHBINA
MeTox oOyudeHus, oOyueHHe B COTpyJHHMUYECTBE (KOMaHJHas, TIpymmnoBas paboTa):
MH(OPMALIMOHHO — KOMMYHHMKAI[UOHHbBIE TEXHOJIOTUH.

@opMBl TIPOBEJECHUS 3aHATHUM — JEKUUH, MUHU-JIEKIUM W TPAKTUKYMBI: BBIIIOJHEHUE
NPaKTUYECKUX paboT. YBelIMyeHa JOJs CaMOCTOSTENbHONW paboTel gereill. I[lpakTuueckue
3aHATHS MPOBOISATCS 110 OJHOMY 33JaHHIO JIJISl BCEX OJTHOBPEMEHHO.

MeTo1bl OpraHu3anyy U OCYLIECTBICHUS 1EATEIbHOCTH YYaAIIUXCS: CIOBECHBIE (JIEKIIMS,
MHCTPYKTaX, pacckas), HarjsaHble (WUIIOCTpAlusi, JAEMOHCTpAlusi OIbITa, IPE3eHTaIMs,
KOMIIBIOTEpHAsI CPEICTBA) U MPAKTUUYECKUE (MPAKTUYECKHE YIPaKHEHUS, paboTa ¢ KHUTOM).

@opMBl  OpraHM3alMM  JEATEIBHOCTH Y4YalUXCA: WHIAUBUAYalbHAas, TIpyNmoBas U
(bpoHTaNbHAS.

YpOBEHb IEATENBHOCTH YYaIIMXCS: PENPONYKTHUBHBIM, MOWCKOBO-UCCIIENOBATEIbCKUM.

IIpomeskyToOUuHAs aTTecTAUMS
@dopma arTecTalu — 3a4€T, IPOBOAUTCS B BUJIE 3aLUTHI TPYIIIOBOTO MPOEKTA.



Y4eOHO-MeTOoAMYECKOE U MATEPUAIBLHO-TEXHHYECKOe 0O0ecneuyeHue

Yueono-memoouueckoe ovecneuenue

1. 3amauyHuK-IpakTUKYM 1O HH(poOpMaTHKe: YueOHoe mocodue st cpeaneit mkomsl / [lox
pen. U. Cemakuna, E. Xennepa, M.: JIaboparopust ba3oBeix 3HaHwMiA.

2. 3aitueBa B. II., Mapteinenko O. B. Pemenue 3amad no uHQOpMaTHKE B AJIEKTPOHHBIX
tabmuiax Excel: DnexTpoHHbIH yueOHHUK.
http://www.gmcit.murmansk.ru/text/information-science/base/metod/metod.htmi

3. Makaposa H. B. [Ipaktukym-3agauduk mo MojenupoBaHuio: ba3oBbiii kypc: YdeOHoe
nocob6ue. CII6.: [Tutep.

Mamepuanvno-mexnuueckoe obecneyenue (060pyoosanue)
Texnuueckue cpedcmea 00yueHus.

Pabouee mecTo yueHuka (cUCTEMHBIN 0JIOK, MOHUTOp, KJIaBUATypa, MbIILIb)
Haymanku (pabodee MecTo yUeHHKA)
Pabouee mecto yunrtens (CUCTEMHBIN OJIOK, MOHUTOD, KJIaBUATypa, MbIIIIb)
Kononku (paboyee MeCTO yauTess)
Muxkpogon (pabodee MECTO yIUTEs)
HHTepakTUBHBINA KOMILIEKC
JlazepHblil IpUHTEDP YepHO-OENbIN
JlazepHbIil IpUHTEP LBETHOM
Ckanep
Web-kamepa
Monaem JlokanbHas BBIYUCIHUTENBHASA CETh

Ilpocpammmuseie cpeocmesa
Oneparpionnas cuctema Windows XP
@aitnoBeiit Menemkep [IpoBOIHUK (BXOIUT B COCTaB OMEPAIIHOHHON CHCTEMBI)
AHnTuBHpycHas nporpamma Autusupyc Kacnepckoro 6.0
[Tporpamma-apxusarop WinRar

Oducnoe mpunoxenue MicrosoftOffice 2007, Bximrouaromee TEKCTOBBI — MPOIIECCOP
MicrosoftWord co BCTpOoeHHBIM BEKTOPHBIM IpaguUIecKHM PeIaKTOPOM, IPOrpaMMy pa3paboTKu
npesenrtanmii  MicrosoftPowerPoint, snekrponnsie  Tabmuuber  MicrosoftExcel, cucremy
yrpasienus 6azamu ganHbIx MicrosoftAccess

4. KasengapHoe TeMaTH4eCcKoe NJIAHMPOBaHHUe

Ne Tema Buasbi yueOnoii Kou-Bo Hara
yp e TEeJIbHOCTH 4acoB
OK
a
OcHoBbI pa6oThI B cpene Excel 1




DnekTpoHHas Tabnauia. Haznaduenue BBonnas Oecena,

nporpammbl Excel. BosmoxxHocTH WJUTIOCTpAIHs IJ1aKaTa 1o

AJICKTPOHHBIX TAOJIHII. TEXHUKE 0€30IaCHOCTH U
OopraHu3aius paboyero
MecTa

®yuxkuuu Excel

Kareropuu byHKIMi: OO®bsicHeHHE,
MaTeMaTU4eCcKue, CTaTUCTHYECKUe

JemoHncTpanus
[IpakTHueckas paborta Nel
«Kareropuu yHkIuii: IIpe3eHTAINH,

MaTeMaTHUECKUE, CTATHCTUICCKUE)
Pabota c yueOHUKOM,

[IpakTuueckas pabora,

PaGora ¢ kapToukamu

Ulornveckuie, GYHKIIUU BEIMPOBAHKE OO0wbscHeHue,
MMOUCKA. Kom0u

oncka oMOH Pyt JemoHncTpanus
[paxTiueckas Ne2«Karer —pabora
UIOTUYIECKHUEC)» byHKLMA: IIpe3CHTAalINH,

[IpakTuueckas pabora,

PasBeTBirOIIMECS AJITOPUTMBI B OO6wbscHenue,
PIIEKTPOHHBIX Ta0IUIaX.
Bcerpoennas  ¢ynxkuus  ECJIN.
3amuch ycnoBuid. [Ipaktmyeckas
pabota Ne 3 «Mcnonp3oBaHue

JemoHcTpanus
IIpe3eHTAaII!,

byHKIUI B (MHAHCOBO- [IpakTuyeckas padora,
HPKOHOMUYECKHUX pacuerax

OcHOBBI pa00THI CO CHUCKAMH,
(puabTpamu

OCHOBHBIE TIpHEMBI PabOTHI  CO Pabora ¢ yueOHUKOM,
cnrckamu. [Ipaktudeckas padora Ne

[IpakTrueckas pabota
4 «OCHOBBI pabOTHI CO CITUCKAMU. p p ’

MopeanpoBanue  00beKTOB H
MPOLECCOB B 3JIeKTPOHHBIX

TA0JIUIAX

Knaccugukarus moaenei




DTaIlbl MOJICIIUPOBAHUSA B| OOsbscHenue, /lemoHcTparnms 1

PIEKTPOHHBIX TabInIax: MIPE3EHTAIHH,

MOCTAaHOBKA  3amayd, pa3paboTka ITpakTnueckas paborta

MO/ICIIH, KOMIIBIOTEPHBIN

DKCIIEPUMEHT, aHaJIU3 PE3YJIbTaTOB

MOJCIIUPOBAHUS.

['eomeTpuyeckre MoaeIn OOwbscuenue, JleMoHCTparus 1
Mpe3eHTalNH,

HToro 8
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