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1. INosicHuTeNbHas 3aMUCKA

[Iporpamma npeAnpopmILHOrO Kypca IpeiHa3HaueHa sl 00ydJaromuxcess 9-X KIIaccoB.
CocraBiieHa B COOTBETCTBHU C (elIepalIbHBIM TOCyJapCTBEHHBIM 00pa30BaTeIbHBIM CTAHIAPTOM
OCHOBHOTO o01iero oopaszoBanus. Paccuntana Ha 8 4yacoB y4eOHOro BpeMEHH, COCTABJICHA C
y4eToM 3HAaHMH M yMEHHMH YdYalluxcs, IOJYYEHHBIX NpPH H3y4eHHH TeMbl «TexHOIorus
00pabOTKH YHCIIOBBIX JaHHBIX» B 0a30BOM Kypce MH(POPMATHKH U MPEAIOoJaracT yriyoJlieHHOe
u3ydeHue Marepuasa 1o JaHHoW Teme. CocTaBleHa Ha OCHOBE JJIEKTHBHOTO Kypca
«AJNTOpPUTMH3ALIUS U PEIICHHE 33/1a4 B 3JIeKTPOHHBIX Tabnuiax» B.B.TepHossix (Elect-info.ru).

Kypc mnpenHasHaueH mis yriyOJEHHOI'O HM3yYeHHsS palOThl B JJICKTPOHHBIX TaOJMIAX u
OpUEHTUPOBaHbl B TMEPBYI OdYepeIb Ha TMOATOTOBKY VYYEHHUKOB K IOCIEIYIOIEMY
npodeccuoHaabHOMY 00pa3oBaHuio B obnactu «MHbopMaTHKay.
Lenu u 3a1a4n U3y4eHus: Kypca
e mporpamMmsl:
* (dopMupOBaHHE YMEHHI IPUMEHITh UMEIOIINECS MATEMAaTUYECKUE 3HAHUS U 3HAHUS U3
Kypca HHQOPMATHKH K PEIICHHUIO MPAKTHUECKUX 3a7ay;
* 03HAKOMJICHHUE C 33J]aYaMU ONTUMHU3ALIMU U CIIOCO0aMU UX PElIeHUs C MOoMOIIbI0 MS
Excel;
*  3aKpeIricHHE 3HaHMI 00 OOIIMX MPHHIKIAX paboThl Ta0IMYHOrO mporeccopa MSEXcel;
* pa3BHUTHE YMEHHS BHIOMPATh HANOOJIEEe ONTUMAIIEHYIO CTPYKTYPY TaOJHUIIBI, CO3/1aTh U
0(OpMUTH TAOIHILY;
*  Ha KOHKPETHBIX MPAKTUYECKHUX MPUMEpPaxX NO3HAKOMHUTD YUaIIUXCS C ONPEeTICHHBIM
KJIACCOM 3a]1a4, KOTOPBIE YCIIEUITHO PEIIAl0TCs ¢ TOMOIIbIO JIEKTPOHHBIX TaOIHII;
* II0Ka3aTh aKTYAJIbHOCTh ¥ 3HAUUMOCTH 3JICKTPOHHBIX TAOJUIL TSI COBPEMEHHOTO
HIKOJIbHUKA,
* JaTh HaBBIKM IIPAaKTHUECKOM paboThl B Excel.
3agaum nporpamMmsbI:
* [I0Ka3aTh OCHOBHBIE MTPHEMbI 3P(PEKTUBHOIO UCTIOIb30BaHUS HHPOPMAITMOHHBIX
TEXHOJIOTHIA;
* pa3BHBAaTh MO3HABATEILHBI HHTEPEC, pUb M BHUMAHUE YUaAIIUXCS;
*  Ppa3BHUBATh CIIOCOOHOCTH JIOTMYECKH PacCyKIaTh;
* (opmupoBaTh HHYOPMALIMOHHYIO KYJIbTYPY U NOTPEOHOCTH NPUOOPETEHMS 3HAHMUI;
* pa3BHUBATh YMEHMsI IPUMEHSATH MOTy4YEHHbIE 3HAHUA JJIs PEIeHUs 331a4 pa3IMyHbIX
IpeIMETHBIX o0acTei.
* BOCHUTBIBATh TBOPUYECKHH MOIXO/ K paboTe, JKeJlaHUs SKCIIEPUMEHTUPOBATh
* chopMHPOBATH JOTMYECKHE CBS3U C IPYTMMHU MIPEAMETaMU BXOJSAIIMMHU B KYPC CPEIHETO
o0Opa3oBaHusl.

O0mas xapakTepucTHKa Kypca

Conepxanne Kypca TOCTPOCHO Ha MEXKIPEIMETHBIX CBS3iX HH(POPMATUKU C
mareMaTukoid. OOyuarommecs pacmIUpsAT M yIIyOST COOCTBEHHbBIE IPEJICTABICHHUS O
BO3MOXKHOCTSIX TaOauM4HOro mnpoueccopa Excel, mcnonb3oBaHMU pa3sHOOOpa3HBIX CPEACTB U
OPUEMOB TpPU BBINOJHEHMHM (PUHAHCOBO-DKOHOMHYECKUX pacueTax B XoJe paboTel ¢
AIIEKTPOHHBIMU ~ TaOJIMIIAMHU, TOJATOTOBKM pa3IMYHbIX (QOPM JOKYMEHTOB (DMHAHCOBOM
OTYETHOCTH.

3HaHus, NOJYYEHHBIE NpHU H3ydeHUM Kypca «lIpuMeHeHMe >JeKTPOHHBIX TaOIUI] B

pacyeraxy, ydaluecs MOT'YT UCIOJIb30BaTh BBEACHUS MPOCTHIX 0a3bl JaHHBIX Ul ydeTa BCETo,
YTO YrOJHO: JIEHEer, MaTepualioB, TOBApOB, BpeMeHU U T.J. C 3TUX MO3UIUI Kypc OeccriopHO



aKTyaJieH ¥ crioco0eH (OpMUPOBAHUIO KITIOUEBBIX KOMIETEHIIUH.

I1o Tumy Kypc siBIsieTCsA IPEAMETHO - OPUCHTALIMOHHBIM.

Kypc mo3Bomut ywammmcsi 9-X KIJIacCOB OMPENETUTHCS C JalbHEHITUM BBEIOOPOM
npodpwis (B crapmeil mkone). IIporpamma Kypca OpHeHTHpOBaHa Ha WH(POPMALMOHHO —
TEXHUYECKUU TPODUIIb.

B xonTekcTe 00pa30BaTENLHOTO pe3yNbTaTa, IporpaMma Kypca OpUeHTHPOBaHA MPEXK e
BCEro HE CTOJBKO Ha (OPMUPOBAHUE MPEAMETHHIX 3HAHUM, YMEHM M HaBBIKOB (00JacTb
TPaJUIIMOHHOTO IMOJAXO0Aa B 00pa3oBaHMHU), CKOJIBKO Ha (opMupoBaHue oO0IIey4eOHbIX
(HagmpeIMEeTHBIX) YMEHMM U HaBBIKOB, TaK Ha3bIBAEMBIX KJIIOYEBBIX KOMIICTCHIIHIA:
MH(OPMALIMOHHBIX U KOMMYHHUKAIIMOHHBIX.

Onncanue MecTa y4eOHOI0 mpeaMera
B cooTBeTcTBUU ¢ yueOHBIM IUTAHOM 0011e00pa30BATENBHOTO YUPESIKICHUS, TIPEIaraeMblid Kypc
paccuuTaH Ha § 4acos.

2. JIM4YHOCTHbIe W MeTalnpeIMeTHbIe Pe3yJbTaTbl OCBOEHHSI KYpPca BHEYPOUYHOM
NeSTeIbHOCTH

B pesynbrare n3ydeHus JaHHOTO Kypca 00ydJaroIuecs moiydaT BO3MOXKHOCTD (DOPMHUPOBAHHUS

JIMYHOCTHBIX:

e VYMeHus ONpCACIIATh IIOHATHUA, CO31aBATh O606H_[CHI/IH, YCTaHAaBJIMBAThb aHAJIOTHH,
KJIaCCI/I(i)I/IIII/IpOBaTI), YCTaHaBJIMBATb MPUYUHHO-CJICACTBCHHBIC CBA3U, CTPOUTH
JIOTUYCCKOC PACCYKACHUEC, YMO3AKIIFOUCHUC (I/IH,ZLYKTI/IBHoe, ACAYKTUBHOC U I10
aHa.HOFI/II/I) 1 ACJ1aTh BBIBO/JBI.

MeTanpeaMeTHBIX:
® U3y4aloT OCHOBHI paboThl ¢ DT; 0CHOBHI pabOTHI CO CIIMCKAMU, MOJICTTHPOBAHNE
00BEKTOB U MPOILIECCOB B 3JICKTPOHHBIX TaOIUIIAX

2. Conep:kaHue Kypca BHEYPOUHOI JeSITeIbHOCTH

1. OcunoBbl padotsl B cpeae Excel (1 1)

OnektpoHHas Tabnuna. HasHauenue mporpammel Excel. Bo3mMoXXHOCTH 3IEKTPOHHBIX
TabJINLI.

AnroputwMmsl. [lonstue anropurma.Pemienne 3ana4d TMHEHHON CTPYKTYpbl B 3JIEKTPOHHBIX
TabIuIax.
2. ®ynkuuu Excel (3 u.)

Kareropun ¢yHkuii: MaTemaTHueckue, CTaTUCTUUECKUE, JOrHueckue, GyHKIUU BbIOOpa
u mnoucka. KomOunupoBanue ¢yHkiuil. Pa3BeTBisioniecss aaropuTMbl B 3JIEKTPOHHBIX
tabnuuax. Berpoennas ¢ynkuus ECJIM. 3anmcsr ycnosuil. Ilpocteifmue  anropuTmbl
UKIUYECKOH CTPYKTypel. Meton TaOynupoBanus ¢yHkiuii. [loctpoenue rpadukos,
oToOpaxaromux JaHHble W3 Tabmuiel. MaccuBel. UTO Takoe MAacCMBBI M s 4Ero HX
ucnons3ytoT. Co3gaHne MacCuBa B NIEKTPOHHOU Ta0nuie. OyHKIHS CTy4ailHBIX YMCE.

Hcnons3oBanue GyHKIMI B PUHAHCOBO-3KOHOMHUYECKHUX pacyeTax.

[TpakTiueckas pabota No 1 «Kateropuu GyHKIIUI: MaTeMaTUYECKUE, CTATUCTUIECCKHE)

[TpakTuueckas padora No 2«Karteropuu GyHKIIHA: TOTHUECKHUE)

[Tpaktuueckass pabora Ne 3 «Vcmonp3oBanue QyHKIM B (HUHAHCOBO-IKOHOMHUYECKUX

pacueTax

3. OcHoBblI padoTsI co ciuckamu, puiabTpamu (1 4.)
OCHOBHBIE IPUEMBI Pa0OTHI CO CITUCKaMU, (PUITBTPaMH, COPTUPOBKA



e [Ipaktnueckas padora Ne 4 «OCcHOBBI paOOTBI CO CITUCKAME.
e [Ipaktnueckas padora Ne 5 «OcHOBBI pabOTHI ¢ HIIBTpaMU»

4. MopaenupoBanue 00beKTOB U NPOLECCOB B 3JIeKTPOHHBIX Tadauuax (3 u)
Knaccudukarus Mmoaeneii. DTansl MOACITUPOBAHUS B 3JIEKTPOHHBIX TaOJIHUIIaX: MOCTAHOBKA
3a7iaun, pa3paboTKa MOJIENIN, KOMIIBIOTEPHBII SKCIIEPUMEHT, aHAJIN3 PE3yIbTaTOB
MOZETMPOBaHMA. | eoMeTpryeckne MOIeNIn, MOJICTUPOBAHUE CUTYALINi, ONOPUTMOB, CITy4alfHBIX
U (QU3HYECKUX MIPOIIECCOB.

3.DopMbI OpraHu3anum y4edHOro npouecca

Ha 3ansTusx naHHOro Kypca y4YHUTENb BBIIOJHSET MHOMKECTBO POJIEH, OH SIBISETCS U
UHPOPMATOPOM, M HMHCTPYKTOPOM, M OpraHU3aTopoM, M OHKCIHEPTOM, U COBETHHKOM, U
KOOPJAMHATOPOM, U KOHCYJIBTaHTOM W HaOiromaresneM. Poib ydyuTens COCTOMT B KPaTKOM IIO
BpPEMEHU OOBSACHEHMM HOBOIO MaTepHajga U NOCTAaHOBKE 3aJaud, a 3aTeéM KOHCYJIbTHPOBAHUU
yyalxcs B [IPOLIECCE BBIMOJIHEHNS IPAKTUUECKOIO 3aJaHusl.

CoBpeMeHHbIE 00pa30BaTeIbHbIE TEXHOJIOTUH, MCIOJIb3yEMbI€ HAa 3aHATHUSAX: MPOEKTHBIN
MeToa oOydeHus, OOy4YeHHe B COTpyIHUYECTBEe (KOMaHJAHas, TpynmnoBas pabdora):
UH(POPMALIMOHHO — KOMMYHUKALIMOHHbIE TEXHOJIOTHH.

@®opMbl TPOBEACHUSI 3aHATUH — JIEKIMM, MUHHM-JEKIUU WM TPAKTUKYMbI: BBIIOJHEHUE
IPAaKTUYECKUX paboT. VYBeIWYeHa JA0JId CaMOCTOATENbHOM palorhl nereld. Ilpaktuueckue
3aHSITHSI IPOBOJATCS 0 OJJHOMY 3aJJaHHIO JJIsl BCEX OJHOBPEMEHHO.

MeTobl Opranu3aly U OCYIECTBICHHS IeITEbHOCTH YUALIUXCS: CIIOBECHbIE (JIEKIIMS,
MHCTPYKTaX, paccka3), HarsaHble (WUIIOCTpalMs, JEMOHCTpalMsl OIbITa,  IMpEe3eHTaIus,
KOMITbIOTEPHAs CPEJCTBA) U MIPaKTHUYECKHE (IPAaKTUUYECKUEe YIPAaXHEHUs, paboTa ¢ KHUTOM).

@opMbl  OpraHM3ali JCSATENBHOCTH YyYaIlMXCSA: HWHAMBUJyallbHAs, TpynmoBas U
(dbpoHTaNIbHAS.

YpoBeHb NEATENBHOCTH YUalIUXCs: PEIPOAYKTUBHBIN, TOMCKOBO-UCCIIEI0BATEIbCKHI.

IIpomeskyTouHas arrecTaums
®dopma arTecTal — 3a4eT, IPOBOAUTCS B BUJIE 3aLUTHI TPYIIIOBOTO MPOEKTA.

Y4eOHO-MeTOoANYEeCKOe H MAaTEePHAJIbHO-TEXHHYECKOe o0ecneyeHue

Yueono-memoouueckoe ovecneuenue

1. 3amauyHuK-IpakTUKyM 1O HH(popMaTHKe: YuebHoe mocodue Juist cpeanelt mkomsl / [lox
pea. U. Cemakuna, E. Xennepa, M.: Jlaboparopust ba3zoBsix 3HaHuii.

2. 3aiiuesa B. I1., Mapteienko O. B. Pemenue 3aau no nuHpopmaTuke B 3J€KTPOHHBIX
tabnuiax Excel: DnexTpoHHBIH yueOHUK.
http://www.gmcit.murmansk.ru/text/information-science/base/metod/metod.html

3. Makaposa H. B. IlpakTukyMm-3ajauHuK Mo MOJEIHpoBaHUIO: ba3oBei kypc: YueOHOe
nocobue. CIIG.: TTutep.

Mamepuanvno-mexnuueckoe obecneyenue (060pyoosanue)
Texnuueckue cpedocmea 00yueHus.

PaGouee mecTo yueHMKa (CHCTEMHBIH OJIOK, MOHUTOP, KJIaBUATYPa, MBIIIIb)
Haymnuku (pabouee MecTo yueHHKa)
PaGouee mecto yuntens (CUCTeMHBII 0J0K, MOHUTOD, KJIIaBUATypa, MBIIIIb)
Konouku (pabouee MecTo yuuTens)
MuxkpodoHn (pabouyee MECTO YUHUTEIIS)
NHTEpaKTUBHBIN KOMIUIEKC
JlazepHblil IpUHTEDP YepHO-OENbIN
JlazepHbIi IpUHTEP LIBETHON
Cxkanep
Web-kamepa
Monem JlokasibHasi BBIMMCIUTENIbHAS CETh



IIpoecpammmusie cpedcmea
Onepanuonnas cucrema Windows XP
daiinoBsiid MeHeKep [IpoBOTHUK (BXOAUT B COCTAB OMEPAIMOHHON CHUCTEMBI)
AHTuBHpycHas nporpamma AutusBupyc Kacnepckoro 6.0
[Iporpamma-apxuatop WinRar

Oducnoe mpunoxkenue MicrosoftOffice 2007, BkiIrOYaroIee TEKCTOBBIM —IMPOIECCOP
MicrosoftWord co BCTpOEHHBIM BEKTOPHBIM TpapUUECKUM PEIAKTOPOM, TPOrpaMMy pa3paboTKu

npeseHtanuii  MicrosoftPowerPoint, amekTponnbie Tabmuubl  MicrosoftExcel, cucremy
yrnpasieHus 6azamu qaHHbIX MicrosoftAccess
4. KanengapHoe TeMaTu4ecKkoe NJIAaHUPOBAHHE
Ne Tema Buabl yueOHoii KoJa-Bo Jara
yp 4acoB
NAeATeJbHOCTH
OK
a
OcHoBbI padoTsl B cpeae Excel 1
1 DPnexrponnas tabnuna. Haznauenue Bsonnas Oecena, 1
nporpammbl  Excel. Bo3mokHocTH
WJUTIOCTpALMs I1J1aKaTa 1o
AJIEKTPOHHBIX TAOJUII.
TEXHHUKE 0€3011aCHOCTU U
opranusanus pabouero
MecTa
®yuxkuuu Excel
2 [Kareropun GyHKIMHI: OOwbsicHenue, 1
MaTeMaTUYeCKHe, CTaTUCTHUYECKUE
JeMoHcTpanus
ITpakTrueckas pabora Nel
«Kareropun byHKIMI: MIpE3EHTALINH,
MaTeMaTHYeCKHUe, CTATUCTUYECKUE)
PaboTa ¢ yueOHHKOM,
[TpakTuueckas pabora,
Pabora ¢ kapToukamu
3 Vloruueckue, QyHKIuU BbIOOpa M OOmbsicHeHue, 1
MOWCKA. KomOunupoBanue
. JemoncTpanus
(YHKIHH.
[TpakTHdeckas pabora Mpe3eHTAIINH,
Ne2 «Kateropuu HKLWN:
p ymx [TpakTudeckas pabora,
ITOrMYECKHEe»
4 |Pa3BeTBISIONINECS AJITOPUTMBI B OO0mbsicHeHue, 1
DIIEKTPOHHBIX TabnuIax. JlemorcTpams
Bcerpoennas  ¢ynkmus  ECJINL. pall
Bamuch ycnoBwid. [lpakTudeckas MIPe3CHTAIINH,
pabdora Ne 3 «Mcmons3oBaHue




b yHKIIHHA B (huHAHCOBO-
PKOHOMHUYECKUX pacderax

[TpakTuyeckas padora,

OcHOBBI pPadoOTHI CO CHUCKAMM,
puabTpamun

OcHOBHBIE TIpUEMBI Pa0OTBI  CO
crickamu. [IpakTudeckas pabota
Ne 4 «OcHOBBI paboOTBI €O
CITHCKAMI.

PaboTa ¢ yueOHHKOM,

[TpakTuyeckas pabora,

MopeanpoBanue 00bEKTOB M
NnpoieccoB B 3JIEKTPOHHBIX
TadJaunax

Knaccudukanust momenei

(DTansl MOZACIIUPOBAHUA B
DIICKTPOHHBIX Talbnunax:
IIOCTAaHOBKAa 33/1aud, pa3padoTka
MOIEIIH, KOMITBIOTEPHBIH
DKCIIEPUMEHT, aHAJINU3 PE3yJIbTaTOB
MOJETHPOBAHHMS.

OO6mwsacuenue, JlemoncTpanms
HPE3CHTALNH,
[TpakTuyeckas pabora

I'eomeTpuyecKkre MOAEIIH

OO0wbsicuenue, JleMoHCcTpanus
Npe3eHTaIH,

Hroro




