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1. TlosicHUTe/IbHAS 3aMUCKA
[Iporpamma BHEYpOUHOM JEATENBHOCTH MPEJHA3HAYCHA ISl 00yJaromuxcs 9-X KiIaccos.
CocraBneHa B COOTBETCTBHHM C TOCYIApCTBEHHBIM OOpa30BaTENbHBIM CTAaHAAPTOM OCHOBHOTO
obmero oOpaszoBanus. Paccuntana Ha 35 yacoB y4eOHOTO BpPEMEHHM, COCTABIIEHA C yYETOM
3HaHUH W YMEHUH y4alluxcs, IMOJIydEeHHBIX NpH H3ydeHHH TeMbl «TexHomorust oOpaboTku
YHCIIOBBIX JAaHHBIX» B 0a30BOM Kypce MH(OPMATHUKU U MpearnoiaraeT yriyOleHHOe M3ydeHue
Marepuaia 1o JaHHOH TeMe.
Kypc mnpennaznaueH mist yriayOlieHHOTO HU3ydeHHs PaOOThI B DJIEKTPOHHBIX TaOnuIax u
OpUEHTUPOBAaHBl B TMEPBYID OdYepelb Ha IMOATOTOBKY YYEHHKOB K IOCIEAYIOIIEMY
npodeccnoHaTFHOMY 00pa30BaHUIO U ClIAYM IK3aMEHA.
Hean u 3a7a4n U3yyeHus: Kypca
e nporpamMmel:
* (dopMHUpOBaHHE YMEHHI MPUMEHATh UMEIOIINECS MaTeMaTHYECKIE 3HAHUS M 3HAHUS W3
Kypca HHQOPMATHKH K PEIICHUIO PAKTUIECKUX 33]1ad;
* O3HAKOMJICHHE C 33JjadaMH ONTHMHU3ALUH U CTIOCO0aMH UX PELICHHS ¢ TOMOIIBI0 MS
Excel;
*  3aKpervicHHue 3HaHUI 00 OOLIMX MPHUHIKIAX PaObOThI TabIMYHOTO Mpoiieccopa MSEXxcel,
* pa3BUTHE YMEHUS BbIOMpaATh HauOOJIee ONTUMANIBHYIO CTPYKTYPY TaOJIULIbI, CO3/IaTh U
opopMuUTH TAONIHUILY;
*  Ha KOHKPETHBIX NMPAKTHYECKUX MPUMEPaX MO3HAKOMHUTH YUAIIUXCS C OTPEIeICHHBIM
KJIaCCOM 3a/1a4, KOTOPBIE YCIIENIHO PENIalOTCs C TOMOIIBIO AJIEKTPOHHBIX TAOJIHII;
*  TI0Ka3aTh aKTyaIbHOCTh U 3HAYUMOCTH JIEKTPOHHBIX TAOJHIL JUTSI COBPEMEHHOTO
IIKOJIFHHKA,
* JaTh HAaBBIKM MpakTH4eckoi padoTsl B Excel.
3axayu nporpamMmbI:
* I0Ka3aTh OCHOBHbIE MPHEMBI 3P (PEKTUBHOIO UCTIOJIb30BaHUS HH(YOPMAITMOHHBIX
TEXHOJIOTHH;
* pa3BHUBaTh I03HABATEJIbHBIA UHTEPEC, PeUb U BHUMAHUE YYaIIUXCS;
*  pa3BHUBaTh CIOCOOHOCTH JIOTMUECKH PacCyKIaTh;
*  (opmupoBaTh HHPOPMAITMOHHYIO KYJIBTYPY U MOTPEOHOCTH MPUOOPETEHNS 3HAHU;
*  pa3BHUBaTh yMEHMs IPUMEHATH MOTy4YEHHbIE 3HAHUA IS PELICHUs 3a1a4 pa3IMuHbIX
IIPEIMETHBIX 00JIaCTEH.
*  BOCIUTBIBATh TBOPUYECKHUH MOIXOA K padoTe, JKeJlaHHs SKCIIepUMEHTHPOBATh
* cpopMHPOBATH JIOTHYECKUE CBSA3U C IPYTUMH NIPEIMETaMU BXOISIIMMHU B KYPC CPEIHErO
o0pazoBaHwUsI.

OO0mas xapakTepucTHKa Kypca

Conepx(aHI/Ie KypcCa IIOCTPOCHO Ha MCKIPCAMCTHBIX CBA3AX I/IH(i)OpMaTI/IKI/I C
MaTEeMaTUKOM. O6yqa}oumec;1 pacoiupAaAT H YFJ'IY6$IT CcOOCTBEHHEIE npeaCTaBJICHUA O
BO3MOYKHOCTSIX TaOJMYHOIO Imponeccopa EXCCI, HCIIOJIB30BAHHUH pa3H006pa3HBIX CpCaACTB U
IIpUEMOB IIPH BbIIIOJHCHUU (I)I/IHaHCOBO'BKOHOMI/I‘leCKI/IX pacd€rtax B XOIC pa6OTBI C
QJICKTPOHHBIMU Ta6J'II/II_IaMI/I, IOATOTOBKH  PAa3JIMYHBIX CI)OpM JOKYMCHTOB (1)I/IHaHCOBOI7I
OTYCTHOCTH.

3HaHUs, NOJyYeHHbIE NMpH H3yuyeHHH Kypca «[IprMeHeHMe 31eKTpOHHBIX TabiuIl B
pacuerax», yJaliecs MOTYT UCIOJIb30BaTh BBEACHUS MPOCTHIX 0a3bl TaHHBIX JJIS y4eTa BCEro,
YTO YrOJHO: JIEHET, MaTepHajoB, TOBapoB, BpeMeHH U T.J. C 3TUX MO3ULMHA Kypc O6eccropHO
aKTyaJleH U criocoOeH (OpMHUPOBAHUIO KIFOUEBBIX KOMIIETEHIIUH.

[lo Tuny Kypc siBisieTcs IPEAMETHO - OPUEHTALUOHHBIM.

Kypc mo3Boiut ywammmcs 9-X KIAcCOB OMNPENENUTHCS € JalbHEUIIMM BbIOOPOM
npopuns (B crapmeit mkose). [Iporpamma Kypca OpuUEHTHpOBaHAa Ha HH(GOPMALMOHHO —
TEXHUYECKUH MPOQUIIb.

B xoHTekcTe 00pa30BaTeNbHOTO pe3ysbTara, IporpaMma Kypca OpHeHTHPOBaHA MPex e
BCEro HE CTOJbKO Ha (OPMHUpPOBAHME IPEIMETHBIX 3HAHUH, YMEHHH M HaBBIKOB (001acTh



TPAIUIIMOHHOTO TIOJIXOJa B 0Opa30BaHWU), CKOJBKO Ha (OPMHUPOBAHUE OOIICYdeOHBIX
(HanmpeIMETHBIX) YMEHMM UM HaBBIKOB, TaK Ha3bIBA€MbIX KIIOUEBBIX KOMIIETEHIIMN:
MH(POPMAIMOHHBIX 1 KOMMYHUKAIIHOHHBIX.

Onucanue MecTa yueOHOr0 TNpeaMera
B cootBercTBHU ¢ YUeOHBIM MIIAHOM 0011€00Pa30BATEIHLHOTO YUPEKICHUS, TIPEATIaraeMblii Kypc
paccunTaH Ha 35 4acos.

2. JIMYHOCTHBIE U METANIPECAMETHLIC PE3YyJbTAaThbl 0OCBOCHHUA KypcCa BHeypO‘lHOﬁ
JCATCJIbHOCTH

B pesynbraTe n3ydeHus JAHHOTO Kypca 00ydaroniuecs moiaydaT BO3MOKHOCTE (pOpMHUPOBAHUS

JIMYHOCTHBIX:
e YMeHus onpeaensaTh NOHATHS, CO34aBaTh 0000IEHNS, YCTaHABINBATh aHAJIOTHH,
KJIaCCU(UIMPOBAThH, YCTAHABJINBATH IPUUNHHO-CIICICTBEHHbIE CBSI3H, CTPOUTD
JIOTHYECKOE PACCYXIECHUE, YMO3AKIIOYeHUE (MHIYKTUBHOE, IEAYKTUBHOE U 110
aHAJIOTUH) U JIeNaTh BHIBOJIBI.

MeTaﬂpeIlMeTHle:
e 13y4aroT OCHOBBI paboThl ¢ OT; OCHOBBI pabOTHI CO CIUCKAMU, MOJIEIMPOBAHNE
00BEKTOB U MPOLIECCOB B DJIEKTPOHHBIX TabIUIIaX

2) Conep:kaHue Kypca BHEYPOUHOIl JeATeIbHOCTH

1. OcHoBbl pa6oThl B cpene Excel (3 1)

OnektponHas Tabnuma. Hasznauenune mnporpammbel Excel. Bo3mMokHOCTH 37€KTpOHHBIX
TaOJINLI.

AnroputMsl. [lonstue anropurma.Penienne 3a1ad TUHEHMHON CTPYKTYpPhI B SJEKTPOHHBIX
TalbJIMLax.
2. ®yukuuu Excel (11 4.)

Kareropuun ¢yHkiuii: MaTemaTHueckue, CTaTUCTHYECKUE, JOrH4Yeckue, QyHKIUU BbIOOpa
u noucka. KomOunupoBanue ¢yHkiuii. Pa3BeTBistomuecss alropuTMbl B 3IEKTPOHHBIX
tabmuuax. Bcerpoennas ¢ynkumus ECJIM. 3ammcsr ycnosuil. Ilpocreiimue anropuTmbl
UUKIUYECKOW CTpYKTypbhl. Merton TaOynupoBanus ¢ynkumii. Iloctpoenue rpadukos,
oToOpaxaromux JaHHble U3 Tabmuipl. MaccuBel. UTO Takoe MacCHUBBI M JUISI YErO HUX
ucnoub3ytoT. Co3nanue MaccuBa B AEKTPOHHOU Tabnuiie. OyHKIMS CTy4aiHbIX YUCEIL.

Ucnonb3oBanue GyHKIMI B GUHAHCOBO-DKOHOMUYECKHUX pacyeTax.

[IpakTuueckas pabora Ne 1 «Kateropuu QpyHKIuA: MaTeMaTUYECKHUE, CTATUCTUYECKUE

[TpakTuueckas pabora Ne 2«Kareropuu GyHKINN: JOTHIECKHE»

[Ipaktnueckas pabota Ne 3 «lcmonp3oBanue ¢yHKIMNA B (PUHAHCOBO-IKOHOMUYECKUX

pacuerax

3. OcHOBBI padoThI co cniuckamu, puiabTpamu (4 4.)
OcHOBHBIE TIPUEMBI Pa0OTHI CO CIIMCKAMHU, PUIIBTPaMHU, COPTUPOBKA
e [IIpaktuyeckas pabora Ne 4 «OCHOBBI pabOTBI CO CITUCKAMM».
e [IIpaktuyeckas pabora Ne 5 «OCHOBBI pabOTHI ¢ PUIBTPAMU

4. MopaenupoBaHue 00beKTOB U NMPOLECCOB B AJIEKTPOHHBIX Tadauuax (17 4)
Knaccudukarus moaeneil. DTamnbl MOJEIMPOBAHUS B SJICKTPOHHBIX Ta0JIMIIaX: MTOCTAHOBKA
3a/aun, pazpaboTKa MOJENN, KOMIBIOTEPHBIN SKCIIEPUMEHT, aHAIHN3 PE3yJIbTaTOB



MoienupoBanus. ['eomeTpruueckue MOAEIH, MOJICIIMPOBAHUE CUTYallUl, OMOPUTMOB, CITydaifHBIX
1 PU3UIECKUX MTPOIIECCOB.

3.Dopmul opzanuzayuu yuedHo20 npouecca

Ha 3aHsTHsIX JaHHOrO Kypca Y4MTENb BBIIOJIHAET MHOXKECTBO pOJIEH, OH SIBISIETCA U
nHPOPMATOPOM, M HMHCTPYKTOPOM, M OPraHU3aTopoM, U OKCIEPTOM, W COBETHHKOM, U
KOOPAMHATOPOM, M KOHCYJIBTAaHTOM W HabOmromarteneM. Poib yduTenss COCTOMT B KpPaTKOM MO
BpeMEHU OOBSICHEHMHM HOBOTO MaTepualia U MOCTAaHOBKE 3aJaud, a 3aTe€M KOHCYJIbTHUPOBAHUU
yyaluxcs B MPOLIECCE BHIMOIHEHNS TPAKTUYECKOIO 3aJaHusl.

CoBpemeHHbIE 00pa30BaTENIbHbIE TEXHOJIOIMHM HUCIOJb3YEMbIE HA 3aHATHUSX: MPOEKTHBIN
MeToJT oOydeHusi, OOydYeHHEe B COTpyIHHUYECTBE (KOMaHJHAs, TpymnmoBas padboTa):
MH(OPMALMOHHO — KOMMYHHUKAI[MOHHbBIE TEXHOJIOTHH.

@®opMbl TPOBEACHUS 3aHATUH — JIEKIMHM, MUHHU-JEKIUU M TPAKTUKYMBI: BBIIIOJIHEHUE
MPaKTUYECKUX paboT. YBenudeHa [J0Js caMoCTOSITeNIbHOM paboTel neteil. I[lpakTuueckue
3aHSITHS IPOBOJATCS IO OJTHOMY 3aJaHUIO JIJIsl BCEX OJIHOBPEMEHHO.

MeTo/1bl OpraHu3alyy U OCYILECTBICHUS AEITEIbHOCTH YYAIIUXCS: CJIOBECHBIE (JIEKIIUS,
MHCTPYKTaX, paccka3), HarjsiiHble (WJUTIOCTpalusi, JIEMOHCTpalUs OIbITa,  Mpe3eHTalus,
KOMITbIOTEpHAs CPEACTBA) U MpaKTUYeCKue (MpakTUYecKre YIpakHeHus, paboTa ¢ KHUTOM).

@opMbl  OpraHM3alMM JESITENbHOCTH YyYallluXCs: WHIMBHUIYyajbHas, TpyNnmoBas u
(bpoHTaNbHAsL.

YpoBeHb JEeSATENbHOCTH YYAIIUXCS: PENPOTYKTUBHBIN, MOMCKOBO-HUCCIIEI0BATEIbCKHM.

MeTo1bl KOHTPOJIS YPOBHS JOCTHIKEHUS YJallUuXcs: YCTHBIA ((PpOHTANbHBIN Ompoc) u
MMUCbMEHHBINA (MTOTH MPAKTUUECKUX PAbOT), 3aIUTa MPOEKTOB.

Y4eOHO-MeTOANYECKOE M MATEPUATBbHO-TEXHUYECKOe oOecreyeHue

Yueono-memoouueckoe obecneuenue

1. 3agavyHuK-TIpakTUKYM 10 WH(MOpMaTuke: YdyeOHoe mocodue s cpemneid mkoubl / [lox
pen. U. Cemakuna, E. Xennepa, M.: Jlabopatopus bazoBsix 3nanwuii, 1999.

2. 3aiiniea B. I1., Mapteiaenko O. B. Pemenne 3agau mo nHGOpMAaTHKE B AJIEKTPOHHBIX
tabiumax Excel: DnekTpoHHbIi yueOHUK.
http://www.gmcit. murmansk.ru/text/information-science/base/metod/metod.html

3. Maxkaposa H. B. IIpaktukym-3agauHuk 1o MojeiupoBaHuio: ba3oBelil kypc: YdueOHOE
nocoobwue. CII6.: [Tutep, 2001.

Mamepuanvno-mexuuueckoe obecneuenue (06opyoosanue)
Texnuueckue cpedcmea 00yuerus:

PaGouee mecTo ydeHuka (CUCTEMHBIN 070K, MOHUTOD, KJIaBUATYpPa, MBIIIIb)
Haymnuku (pabodee MecTo yueHHKa)
PaGouee mecTo yuurtens (CUCTeMHBIN OJ0K, MOHUTOD, KJIaBUATypa, MBIIIb)
Konouku (pabodee MecTo yuurtens)
MukpodoH (pabouee MECTO yUUTEIIs)
HNHTEepakTUBHBINA KOMIIEKC
JlazepHblil IpUHTEP YEPHO-OEIIbIi
JlazepHbIil IPUHTEP LBETHOMN
Ckanep
Web-kamepa
Monewm JlokanpHasi BRIYUCITUTETbHAS CETh

IIpoepammmusie cpeocmesa
Onepanuonnas cucrema Windows XP
QaiinoBslii MeHemkep [IpoBoHUK (BXOIUT B COCTAB OMEPAIIHOHHON CHCTEMBI)
AnTtuBupycHas nporpamma Aarusupyc Kacnepckoro 6.0



[Iporpamma-apxusarop WinRar

Oducnoe npmnoxenne MicrosoftOffice 2007, Bximrouaromee TEKCTOBBIH IMpoIEccop
MicrosoftWord co BCTpOCHHBIM BEKTOPHBIM IpapUUECKUM PEeIaKTOPOM, POTPaMMy pa3padboTKu
npesenranuii  MicrosoftPowerPoint, anexktponnsie Tabmuisl  MicrosoftExcel, cucremy
yrpasiieHus 0azamu naHHbIX MicrosoftAccess

4) KanenaapHoe TeMaTH4YecKoe MJAHHPOBAaHHE

Ne Tema Bunbl yueOHOM Koa-Bo Jata
Yp 4acoB
OK HEATECIIbHOCTH
a
OcHoBbI pa6oThl B cpene Excel 3
1 [Pnexrponnas tabnuia. HazHauenue BBoanas 6ecena, 1

nporpammbel  Excel. BosmoskHocTn

WJUTIOCTPAIIMS TUTaKaTa 1o
AIIEKTPOHHBIX TaOIHII.

TEXHUKE 0€30TIaCHOCTH U

opraHusanus pabouero

MecTa
2 [|Anroputmsel. IlonsTue anropurtma. OO0bscHeHue, 2
Perrenue 3a1a4 JIMHEHHOU
JeMmoHcTparms
CTPYKTYpBI B AEKTPOHHBIX
TadJIMIax. MPE3CHTAIINH,
Nnmoctparus,
becena,
PaboTa ¢ yueOHUKOM,
[TpakTuueckas paboTa,
Pabora ¢ kaproukamu
®yuxuun Excel 11
3 [Kareropuu GbyHKIMIA: OO0bscHeHue,
MaTeMaTH4YeCKUE, CTaTUCTUYECKUE
JlemoHcTpanus
[TpakTruueckas pabora Nel
«Kareropuu GbyHKIMIA: MIPE3EHTALUH,

MaTeMaTH4YeCKUe, CTAaTUCTUYECKHUE)
Pabora ¢ yueOHuKOM,

[TpakTtuueckas pabora,

Pabora ¢ kapToukamu

4 |lornueckue, (yHKUUU BbIOOpa U OO0mscHeHue, 2
MOMCKA. KomOunnpoBanue
. JemoHcTpanys
(b yHKITHIA.
[TpakTuyeckas pabota IpEe3eHTAalHH,

No2«Kateropuu (b yHKIIHIA:




VIOTHYCCKHEC))

[IpakTuyeckas padora,

5 |Pa3BeTBisiolIMECs ANrOPUTMBI B OO0bsAcHEHHE, 2
DIIEKTPOHHBIX Ta0JINIaXx.
Bcerpoennas — ¢ynkmus ECJIA. JlemorcTpaiya
3anuch ycnoBuid. I Ipaktrueckas MPE3CHTALNH,
padora Ne 3 «Mcnonb3oBaHue
. [IpakTuueckas padora,
b yHKITII B ¢buHAHCOBO-
PKOHOMUYECKHUX pacuerax
6 [[Ipocreiimme AITOPUTMBI OO0bscHeHue, 2
MUKIMYECKON CTPYKTYpHI. MCTOuI[ TlemoHcTpais
Ta0yIMpoBaHUs (GyHKIMH.
[TocTtpoenue rpadukos, IIPE3ECHTALNH,
0TOOpaKarOIIUX JTAHHBIE u3
TaOJINIIBL.
7 MaccuBbl. UTO Takoe MaccHBBI H PaGora ¢ yueOHukOM, 2
I 9ero ux I/ICHOJ‘IBE}yIOT; Co3nanue TpaxTrueckas padoTa,
MaccuBa B DJIEKTPOHHOM TabiuIe.
DyHKIUSA CIydallHbIX YUCEI.
OcHOBbI PpaldOTBI CO CIHCKAMH, 4
duabTpamu
8 |OcHOBHBIC TpUEMBl pPabOTHI CO PaboTa ¢ yueOHUKOM, 2
ciuckamu. [lpaktuyeckas paboTta
[IpakTruueckas paboTa,
Noe 4 «OcHOBBI  pabOTBI €O
CIIICKaMU.
9 |OcHOBHBIC TpUEMBI pPabOTHI C PaGoTa ¢ yueOHUKOM, 2
(punTpamu, cOpTHpOBKa [IpakTruueckas pabota
[lpakTnueckass pabora Ne 5 ’
«OCHOBBI pabOTHI C PUITBTPAMI PaboTa ¢ yueOHUKOM,
[TpakTuueckas paboTa,
MoaeaupoBanne 00beKTOB W 17
MpoLeccoB B 3JIEKTPOHHBIX
TadJIMIax
10 [Knaccuduxanus Moaenei 1
11 [Prambr MO/IETTUPOBAHUS B | OObsicHenue, JleMoHCTpanus 2
AIIEKTPOHHBIX Tabnuuax: Mpe3eHTAIHH,
MOCTaHOBKA 3a7ayd, pa3padoTka [IpakTuueckas pabora
MO/IENH, KOMITbIOTEPHBIN
PKCIIEPUMEHT, aHaJIU3 pe3ylIbTaTOB
MOJIETMPOBAHUS.
12 [Ceomerpuueckue Moaenu OO0bsacHenue, JleMoHCTparus 2
MPE3EHTAaLINH,
13 MoaenupoBaHue CUTyalun OOmbscHenue, JleMoHCTparus 2

IIpEe3EHTaLNH,
[IpakTuyeckas pabora




14 MopenupoBaHue OHOPUTMOB OObscuenue, JlemoHcTpanus 2
NPe3eHTAIHH,
IIpakTuyeckas pabora
15 MopnenupoBanue ciydaiiHelx | OObsicHeHMe, JleMoHCcTpanus 2
IIPOLIECCOB IPe3eHTAIHH,
[TpakTuyeckas pabora
16 MonenupoBanue ¢usnueckux |  OObscHenue, JleMoHcTpanus 3
MPOLIECCOB NPe3eHTAIHH,
17 MccaenoBanue monenu |  OObsicHeHue, JleMoHcTpanus 3
KpEeIUTOBAHUS NPe3eHTAIHH,
HTroro 35




